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NOTICE

Job Opening: Real Property Appraiser
Wayne County Commission
Wayne County is now accepting applications for the position of Real Property Appraiser.

Position Requirements:
· Proficient typing skills

· Proficient in or willing to learn valuation of all real property within the County

· Ability to conduct onsite field visits

· Strong public relations and communication skills

· Willingness to perform other related duties as assigned

Applications Deadline: Applications are available at the County Administrator’s Office, Monday through Friday, between 8:00 a.m. and 5:00 p.m. Completed applications must be returned to the County Administrator’s Office no later than 5:00 p.m. on October 8, 2025.
Wayne County, Georgia is an equal Opportunity Employer.
Starting pay: $15.63/hour

Real Property Appraiser                                                                                               TA/3
Tax Assessor
JOB SUMMARY

This position is responsible for performing appraisals of real and personal property in Wayne County. An incumbent in this position may be designated "Appraiser I," "Appraiser II," "Appraiser III," or "Appraiser IV."
MAJOR DUTIES

· Appraises real property in the county using local sales data.

· Conducts fieldwork to appraise real property; measures new construction, improvements and existing structures; adjusts grades and depreciation; determines land quality.

· Values mobile homes.

· Makes changes in property records based on sales data.

· Creates parcels.

· Inputs timber information for billing.

· Makes changes from parcels for returns.

· Inputs conservation covenants and preferential covenants.

· Inputs Forest Land Protection Act covenants.

· Issues business licenses.

· Issues building permits.

· Processes assessment appeals and defends values before the Board of Equalization.
· Meets with property owners to provide information and resolve problems.

· Attends required training.

· Answers telephone and greets visitors; provides information and assistance; transfers to appropriate personnel.

· Performs related duties.
KNOWLEDGE REQUIRED BY THE POSITION

· Knowledge of the real and personal property appraisal process.

· Knowledge of the Appraisal Procedures Manual.

· Knowledge of computers and job related software programs.

· Skill in the measurement of commercial and residential buildings.

· Skill in GIS mapping.

· Skill in the analysis of problems and the development and implementation of solutions.
· Skill in the preparation of clear and precise reports.
· Skill in oral and written communication.
SUPERVISORY CONTROLS

The Chief Appraiser assigns work in terms of general instructions. The supervisor spot-checks completed work for compliance with procedures, accuracy, and the nature and propriety of the final results.
GUIDELINES

Guidelines include the Georgia Code, the Appraisal Procedures Manual, Uniform Standards of Professional Appraisal Practice, Georgia Department of Revenue rules and regulations, and county and department policies and procedures. These guidelines are generally clear and specific, but may require some interpretation in application. 

COMPLEXITY/SCOPE OF WORK

· The work consists of related real property appraisal duties. Strict regulations and the need for accuracy contribute to the complexity of the position.
· The purpose of this position is to perform real property appraisals. Success in this position results in the development of a fair and accurate county tax digest.
CONTACTS

· Contacts are typically with other county employees, property owners, bank personnel, and members of the general public.
· Contacts are typically to provide services, to give or exchange information, to defend or settle matters, or to resolve problems.
PHYSICAL DEMANDS/ WORK ENVIRONMENT

· The work is typically performed while sitting at a desk or table or while intermittently sitting, standing or stooping. The employee occasionally lifts light objects. 

· The work is typically performed in an office and outdoors, occasionally in cold or inclement weather.
SUPERVISORY AND MANAGEMENT RESPONSIBILITY

None.
MINIMUM QUALIFICATIONS

· Knowledge and level of competency commonly associated with completion of specialized training in the field of work, in addition to basic skills typically associated with a high school education.

· Sufficient experience to understand the basic principles relevant to the major duties of the position, usually associated with the completion of an apprenticeship/internship or having had a similar position for one to two years.

· Possession of or ability to readily obtain a valid driver’s license issued by the State of Georgia for the type of vehicle or equipment operated.
· Ability to meet necessary requirements of Appraiser (#) as mandated by the Georgia Department of Revenue.










